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MNOJIMTUKA
00padoTku nepcoHaabubIX 1anubix AHO BJO "UKIT' T

1. O01ue moJ10KeHu s

1.1. Hacrosmias nonuthka o0paboTku nepcoHaidbHbix naHHbix AHO BJIO "UKITLIT" (manee —
[TonuTHka) ompenenseT Leld OOpadOTKH MNEPCOHANBHBIX JAHHBIX, KATErOpHH U IEPEYCHb
00pabaTbIBaeMbIX NEPCOHAIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHAIBHBIC TAHHBIE KOTOPBIX
0o0pabaThIBatOTCS, CIOCOOBI, CPOKM UX OOpabOTKM U XpaHEHHs, TMOPSIOK YHUUYTOXKCHUS
MEPCOHATBHBIX JAaHHBIX TPHU JOCTIKEHHWU IeJed WX OOpaOOTKM WM TPU HACTYIUIGHUH WHBIX
3akoHHBIX ocHoBanuit B AHO BJIO "UKI THIT" (nanee — MHCTUTYT).

1.2. JlokanmpHble HOpPMATHBHBIE aKThl W WHBIE JOKYMEHTHI, perijaMeHTUpYIoIue 00paboTKy
NEepCOHAIBbHBIX JaHHBIX B IHCTHTYTE, pa3pabaThiBaloTCs ¢ yueToM nojoxeHuit [lomutuku.

1.3. [eiictBue IlonuTHKU pacrpocTpaHseTcs Ha IEepCOHANbHbIE JaHHbIE, KOoTOpble HWHCTUTYT
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3AIUH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIEAYIOIINE OHATHS !

e TIEpPCOHANBFHBIC MAaHHBIE — Jt00as MHQPOPMAIUsS, OTHOCAMIASACA MPSIMO WIM KOCBEHHO K
OIPE/ICIICHHOMY WM ompenensieMoMy (GusnueckoMy Juily (CyObeKTy MNMepCOHAIBHBIX
JTAHHBIX);

e TIIEPCOHANbHBIC JAaHHbIE, pa3pelIeHHble CYOBEKTOM MEPCOHANbHBIX JaHHBIX JUIs
pactpocTpaHeHus], — IIepCOHAbHBIE JaHHBIE, JTOCTYNl HEOTPAaHMYEHHOTO Kpyra JIHIl K
KOTOPBIM TPEIOCTaBIEH CYOBbEKTOM IEpPCOHAIbHBIX JaHHBIX IYTEM Jaud COIJIacHs Ha
00pabOTKyY MEePCOHABHBIX JTaHHBIX, Pa3PEIICHHBIX CYOhEKTOM MEPCOHATBHBIX TAaHHBIX IS
pacrpocTpaHeHus B mopsjke, npeaycMoTpeHHoM DenepanbHbiM 3akoHoM oT 27.07.2006
Ne 152-®3 (nanee — 3akon);

e OIEPaTOp TEPCOHANBHBIX MJaHHBIX (omepaTop) — WHCTHTYT — IOpHIMYECKOE JIMIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYrHMH JIMIIaMH oOpraHusywoomee u (uin)
ocylecTBIsifoniee 00pabOTKy NEepCOHANbHBIX JAHHBIX, OMpEeNsioniee Helu 00paboTKu
NEPCOHANBHBIX JAHHBIX, COCTaB IEPCOHAIBHBIX JaHHBIX, MOJUIekKAMUX 00pabdoTKe,
nevictBus (oneparnuu), COBepIIaeMbIe ¢ IEPCOHANTBHBIMU JTAHHBIMH,

e 00paboTKa MEePCOHATBHBIX JAaHHBIX — JeHCcTBUE (Omepanus) Wik COBOKYIHOCTh JCHCTBUIN
(omepanmii) ¢ TEepCOHAIBHBIMU JaHHBIMH C WCIIOJIb30BaHHMEM U 0€3 HCIIOIb30BAHUS
CPeACTB aBTOMATH3allMM, BKIOYas cOOp, 3amuch, CHUCTEMAaTH3AIMI0, HaKOIUICHHE,



XpaHeHue, yrouHeHne (0OHOBJICHUE, M3MEHEHNUE), U3BIICUCHHE, UCTIOJIb30BAHUE, TTepeaady
(pacmpocTpaHeHue, PeOCTaBICHUE, JOCTYIT), 00e3IHYMBaHKe, OJIOKHPOBaHNE, YAAICHHE,
YHUYTOXXEHUE,

e aBTOMATU3MPOBaHHas 00pa0OTKa MEPCOHAJIBHBIX JaHHbIX — OOpabOTKa NEepCOHANIbHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BHIYUCIUTEIBHON TEXHUKH;

e paclIpoCTpaHEHHE IEPCOHAJBHBIX JAHHBIX — AEWUCTBUS, HAIpPaBICHHbIE Ha pacKpbITHE
NEPCOHAIBHBIX JaHHBIX HEONPEAEIEHHOMY KpYTy JIUL;

e IIPEJIOCTABJICHUE ME€PCOHAIBHBIX JAHHBIX — JICHCTBUSA, HAIIPABICHHBIE Ha pPAaCKpbITHE
NEPCOHAIBHBIX JaHHBIX OIPEEICHHOMY JIUIY WM OIPEIEICHHOMY KpyTy JIUL;

o OJIOKMpPOBaHME IE€PCOHAIBHBIX JIAaHHBIX — BPEMEHHOE IIpeKpalieHue o0paboTku
NEPCOHANBHBIX JaHHBIX (32 MCKIIOYCHHEM CiIydaeB, eciu 00paboTka HeoOXxoauma Jyis
YTOYHEHHMSI IEPCOHATIBHBIX JJAHHBIX);

e YHMYTOXXCHHE TEPCOHAIBHBIX JAHHBIX — JCWUCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEP)KaHHE MEPCOHAIBHBIX JAaHHBIX B MH()OpPMAIMOHHON
CHCTEME TIEePCOHAIBHBIX JaHHBIX W (WIKM) B pe3yjibTaTe KOTOPBIX YHUUYTOXKAKOTCS
MaTepHabHble HOCUTEIH NIEPCOHATIBHBIX JaHHBIX;

e 00€3TMYMBaHUE MEPCOHAIBHBIX JTAHHBIX — JCHCTBHS, B PE3yJIbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ 0€3 HCIOJb30BaHUS JIOMOJHUTEIBHOW HMH(DOpPMALUM  ONpEAeIuTh
NPUHAIICKHOCTh TIEPCOHANBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY NEepCOHAIBbHBIX
JTAHHBIX;

e HH(pOPMAIMOHHAST CHCTEMa IEPCOHAIBHBIX JAHHBIX — COBOKYIMHOCTBH COJEpIKALINXCS B
0a3ax JaHHBIX [EPCOHAIBHBIX JAaHHBIX M  oO0ecledyuBarOLMX HUX  00paboTKy
UH(POPMALMOHHBIX TEXHOJIOTUN M TEXHUYECKHUX CPEJICTB,;

e TpaHCIpaHMYHAas Iepejaya MepcoHalbHBIX JaHHBIX — Iepeada MepCoOHAIbHBIX JaHHBIX Ha
TEPPUTOPUIO MHOCTPAHHOI'O TIOCYJapCTBa OpraHy BJIAacTM WHOCTPAHHOTO TOCYIapCTBa,
UHOCTPAaHHOMY (PU3MUYECKOMY JIMILY MUJIM MHOCTPAHHOMY FOPUAMUYECKOMY JIUILY.

1.5. MHCTUTYT Kak onepaTop MepcoHalIbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonath KOH(PUIEHINANIBHOCTh MEPCOHAIBHBIX JAHHBIX, @ UMEHHO HE pPacHpOCTPaHSTh
IepCOHANbHbIE JaHHBIEC U HE TepefaBaTh UX TPEThUM JIMIaM 0e3 coryiacusi CyObeKTa MepcoHaIbHbIX
JAHHBIX WM €T0 3aKOHHOT'O MPEeACTAaBUTENs, €CIIM HHOE HE MPEeTyCMOTPEHO 3aKOHOAATEIbCTBOM.
1.5.2. OoOecrneunTth CyOBEKTaM TEPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISM
BO3MOKHOCTh O3HAKOMJIEHHUSI C JIOKYMEHTaMHM M MaTepuallaMH, COJAEP)KaIlllMMU UX IEepCOHAJbHbIE
JaHHbIE, €CJTM MHOE HE MPEAYCMOTPEHO 3aKOHOJATEILCTBOM.

1.5.3. Pa3zpsacHATh cyObEeKTaM MEPCOHATIBHBIX JaHHBIX, X 3aKOHHBIM NPEICTABUTEISIM IOPUINYECKHE
MOCJIEACTBHS OTKa3a MPEI0CTaBUTh EPCOHATIbHBIE JaHHbIE.

1.5.4. brnoxkupoBaTh WM YyJalATh HENpPaBOMEPHO oOpalOaThIBaeMble, HETOYHbIE MEPCOHANIbHBIC
JTaHHBIE 00 00ecreynTh UX OJOKMPOBAHUE WM YIAJICHHE.

1.5.5. IIpekpatuth 00pabOTKYy W YHMYTOXHUTb WM OOE3JIMYUTH MEPCOHAJbHBIE JaHHBIE JTHOO
o0ecneunTh NpeKpalieHe o0paboTKU U YHUUTOKEHHUE WM 00€3IMUMBAaHNE NTEPCOHATIBHBIX JaHHBIX
IPU JOCTHXKEHUH LIEJIU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX JAHHBIX WM OOCCIICYHTH MpEeKpamieHue 00padoTKH
MEPCOHAJBHBIX JIAaHHBIX B CIlydyae OT3bIBa CYOBEKTOM IIE€pCOHANBHBIX JaHHBIX COIJIacUsl Ha
00paboOTKy €ro mHepCcOHANbHBIX JAaHHBIX, €CIU HMHOE HE NPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM
KOTOPOTO, BBITOJIONpHOOpETaTeeM WIM TOpPYYHUTENIeM IO KOTOPOMY SIBIISIETCSI  CYOBEKT
MIEPCOHATBHBIX JTAHHBIX, WIIM WHBIM COTJIANICHHEM MKy NHCTHTYTOM M CyObEKTOM TepPCOHAIBHBIX
JTAHHBIX.

15.7. TlpuaumaTe Mepbl, HEOOXOAWUMBIE U JIOCTATOYHBIE IS OOECIEYCHHS BBITOTHEHUS
0053aHHOCTEH, MPEeTyCMOTPEHHBIX 3aKOHOM U MPUHATHIMUA B COOTBETCTBUU C HUM HOPMAaTHBHBIMU
MIPABOBBIMU aKTaMH.

1.6. UactuTyT Bripase:



1.6.1. CamocTOSATENBHO ONMPENENATh COCTaB U NEepeueHb Mep, HEOOXOAMMBIX M JOCTaTOYHBIX IS
oOecreyeHrss BBINOJHEHUS OO0S3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM U IMPUHATHIMH B
COOTBETCTBMM C HHM HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH, €CIH HWHOE HE NPEAyCMOTPEHO
3aKOHOJIaTEJILCTBOM O IIEPCOHANIBHBIX JaHHBIX.
1.6.2. Vcrionp30BaTh MEPCOHATBHBIE JaHHbIE CyOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3 UX COTJIacHs B
clly4yasiX, IpeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.3. IIpenocTaBisTh NepcOHANbHbBIE JAHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX TPETHUM JIMLIAM B
cllyyasiX, IpeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.4. Ilopyuuts 00pabOTKy NEpPCOHANBHBIX JaHHBIX JPYroMy JHIy C COIJlacHs CyObeKTa
NEePCOHAJBHBIX JAHHBIX, €CIIM HWHOE HE IpelycMOTPEHO (enepalbHbIM 3aKOHOM, Ha OCHOBAHUHU
3aKJII0YaeMOro € 3THM JIMIIOM JoroBopa. JIuio, ocymecTBisomee o0paboTKy NepCOHATbHBIX
JAHHBIX N0 mopydeHuto MHcTuTyTOM, 00s3aHO CcOOMIONATh MPUHLMIBI M NpaBuwiia 00pabOTKU
NEPCOHATBHBIX  JIaHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJIOAaTh  KOH(UACHIUAILHOCTh
NEPCOHAJBHBIX JIAHHBIX, NPUHUMAThb HEOOXOJUMBbIE MEphl, HANpaBJICHHblE Ha obecredyeHue
BBITIOJIHEHUS 00SI3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.
1.7. PabOTHUKY, ydalyecs, POIUTEIH YYallUuXCsl, HHbIE CYOBbEKTHI MEPCOHATBHBIX JAaHHBIX (najee -
CYOBEKTBI IEPCOHAIBHBIX JJAHHBIX) O0SI3aHBI:
1.7.1. B cinyyasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTABIATh IHCTUTYTE 10CTOBEpHBIE
NEPCOHABHBIC TAaHHBIE.
1.7.2. llpu u3MeHEHUH MEPCOHANBHBIX TaHHBIX, OOHAPYKEHUU OMIMOOK WM HETOYHOCTEH B HHUX
He3aMeUTHTENBHO coo0maTh 00 3ToM MHCcTuTyTE.
1.8. CyObeKTsl NepCOHABHBIX JaHHBIX BIPABE:
1.8.1. Ilomyuares wH(pOPMAIHMIO, KAaCAIOUIYIOCS OOpaOOTKM CBOMX MEPCOHAIBHBIX JTAHHBIX, KpPOME
CllyyaeB, KOI'Jla TaKOM JI0CTYIN OrpaHuyeH (efiepabHbIMU 3aKOHAMHU.
1.8.2. TpeGoBate or MHCTUTyTAa YTOYHUTH TIEPCOHAIBHBIC J[JaHHBIC, OJOKHPOBATH HUX WIH
YHUYTOXXUTh, €CJIM IE€PCOHAJIbHBbIE JIaHHbIC SIBISIOTCS HEMOJHBIMM, YCTApEeBILIMMH, HETOYHBIMHU,
HE3aKOHHO TTOTyY€HHBIMH HJTH HE SBISIFOTCS HEOOXOAMMBIMU JIJIS 3asIBICHHOMN 1eJTH 00pabOTKH.
1.8.3. JlonoaHWTh NepCOHaNbHbIE JAHHBIC OLEHOYHOTO XapakTepa 3asBICHHEM, BBIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUS.
1.8.4. O6xanoBatp neiictBus win 6e3neiictBue MHCTUTYTa B YIOJTHOMOYEHHOM OpraHe IO 3alluTe
paB CyOBEKTOB NIEPCOHANBHBIX JTaHHBIX WIH B CyJJeOHOM MOPSIKE.
2. IlpaBoBbIe OCHOBaHHS 00PadOTKH NMePCOHAIbHBIX JAHHBIX

2.1. IlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKHU MEPCOHATBHBIX JaHHBIX B HCTUTYTE SBISIOTCS YCTaB U
HOpPMAaTHBHBIE NPABOBbIE AKTHI, 1JIs1 UCTIOJIHEHHUS] KOTOPBHIX U B COOTBETCTBUHU C KOTOpPbIMU MHCTUTYT
OCYIIECTBIISIET 00pabOTKy NMEPCOHANBHBIX JaHHBIX, B TOM YHCIIE!

1. TpynoBo# KojA€Kc, HHbIE HOPMATHUBHBIE NPABOBbIE AKTHI, COAEPIKAIINE HOPMBI TPYAOBOTO
npaBa,
bromxeTHBIN KOIEKC,
Hanorosslii1 koaekc;
I'parknaHCKMi KOAEKC;
CeMellHBIN KOJEKC,
@enepanbubiii 3akoH o1 29.12.2012 Ne 273-®3 «O06 obpazoBanun B Poccuiickoit
deneparyi» U MPUHATHIC B COOTBETCTBUH C HUIM HOPMATHBHEIC TTPABOBBIC aKTHI;
COLIMAJIHOE, TIEHCHOHHOE U CTPaxoBOe 3aKOHOAATeNIbcTBO Poccuiickoit denepanuu,

8. 3aKOHONIATENLCTBO B cdepe Oe30MacHOCTH, B TOM YHCJIE aHTHUTEPPOPUCTHUECKOU

3aIIUIEHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHHUSIMU OOpaOOTKH MEPCOHANBHBIX JAHHBIX B MHCTHTYTE TakKe SBISIOTCS
JOTOBOPBI ¢ (PU3UUECKUMU JIMIIAMH, 3asBICHUS (COTJIacHsl, TOBEPEHHOCTH) YYalIUXCS U POIUTENCH
(3aKOHHBIX MPeICTaBUTENCH) yUaluXCsl, COrliachs Ha 00pabOTKy MEePCOHATBHBIX TAHHBIX.
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3. Henu 00padoTKH MEPCOHAIBHBIX JAHHBIX, HX KATErOPHH U NMepevyeHb, KATErOpuu
Cy0OBEKTOB, NEPCOHAJIbHbIE JaHHbIE KOTOPBHIX 00padaThHIBAIOTCS, CIIOCO0bI, CPOKH X
00paldoTKN U XpPAHEHHUS, TOPSJAOK YHUUTOKEHHS MEPCOHATBHBIX JAHHBIX

1. lleab 00padoOTKU: opraHu3anus 00pa3oBaTeIbLHOI 1eATEIbHOCTH

Kareropun [lepcoHanbHbie TaHHBIC CrnenuansHEIE
JTAHHBIX JIaHHbBIE

[Tepeuenn 1. dammmus, UMs1, OTIECTBO; CBesieHHs O COCTOSIHUU 3/T0POBbSI

JaHHBIX 2. IO,
3. TpaxIaHCTBO,
4. J5ata ¥ MECTO POXKJICHHUS,
5. uzobpaxenue (pororpadus, BUaeo);
6. MAaCHOPTHBIC IaHHBIE;
7. aJpec perucrpanuu 1mo Mecry

KUTEIbCTBA,

aapec GaKTUIECKOro MPOKUBAHUS;

9. KOHTaKTHBIE IaHHBIE;

10. MHAMBUIYAJIBHBIN HOMED
HaJIOTOIIaTeNbIINKA,

11. cTpaxoBOM HOMEP MHANBHUAYAILHOTO
munesoro cuera (CHUJIC);

12. cBeneHus 00 YCIICBAa€MOCTH
oOyuarolerocs ¥ pyrue CBeIeHu,
oOpa3yroluecs B poLecce
peanuzanuu 00pa3oBaTeIbHON
MPOrPaMMBlI;

13. WHBIC NMEPCOHANBHBIC TAHHBIE,
MpeIoCTaBIsseMble PU3NIECKUMHU
JIMIIAaMH, HEOOXOINMBIE IS
3aKJIIOYEHUS U UCTIOTTHEHUS
JIOTOBOPOB, UCIIOTHEHUSI HOPM
3aKOHOJATENHCTBA B cepe
o0Opa3oBaHus;

14. cBeACHHUS O BOMHCKOM y4eTe

@

Kareropuu OOyuarorniuecs, X poauTeNd (3aKOHHBIC TIPEACTABUTEIIHN)

CyOBEKTOB

Crioco6w1 ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPEeICTB aBTOMATHU3AIMHY, B TOM YHCIIE!
o0paboTku 1. TOJy4YeHHE MEPCOHANBHBIX TAHHBIX B YCTHOW U MUCBMEHHOU hopme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHbIX;
2. BHECEHMs IEPCOHAIBHBIX JaHHBIX B )KYPHAIIbI, pEECTPBI U
nH(OPMaLIMOHHBIE CUCTEMBI, U TOKYMEHTHI HCTHTYTA.

Cpoxknu B Teuenue cpoka peanuzanuu 06pa3oBaTeIbHON IPOrpaMMBI
o0paboTku
Cpokn B TedeHue cpoka, yCTaHOBJIEHHOI'O HOMEHKIJIATYPOHl 1€ B 3aBUCUMOCTHU OT TUIIA

XpaHCHUA AOKYMCHTA, B KOTOPOM COACPKATCA NMEPCOHAIIBHBIC TAHHBIC




[Topsimox
YHUYTOKEHUS

B cootBeTcTBHH C HOpSII[KOM YHUYTOXCHUA U 00€e3INYNBaHN NEPpCOHAIBHBIX
JaHHBIX I/IHCTI/ITYTOM B 3aBUCMMOCTH OT THUIIAa HOCUTCJIA IICPCOHAJIBHBIX TaHHBIX

2. Heab 00padoTku: BoINOJHeHUs] GYHKIMA H MOJTHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOLIEHMSIX, B TOM YHCJIe 00513aHHOCTEH 10 OXpaHe Tpyaa

Kareropun
JTAHHBIX

HepCOHaJIBHBIe JaHHBIC

CoenuannHble
MePCOHAIIbHbBIC
JIaHHbIE

buomerpuueckue
MepCOHAJIbHbBIC
TaHHbIE

[Tepeuenn
JAHHBIX

(hamunus, UMsl, OTYECTRBO;

T10J1,

TPaXkJIaHCTBO;

JlaTa U MECTO POKICHUS;

uzobpakenue (pororpadus);

MMACIOPTHBIE JIAHHBIE;

aZpeC PETUCTPALIUU 110 MECTY

JKUTCIILCTBA;

aapec (haKTUYECKOTO MPOKUBAHUS,

9. KOHTaKTHBIC JAHHEIC,

10. I/IH,Z[I/IBI/I,I(yaJ'IbHHﬁ HOMEp
HaJOTOILIaTSIIBIINKA;

11. cTpaxOBOM HOMEP UHIAMBUAYAIBHOIO
nunesoro cuera (CHUJIC);

12. cBeaeHust 00 0Opa3oBaHUH,
kB ukamyu, npodeccnoHaIbHOM
MOJATrOTOBKE U MOBBIINICHUH
KBaTM(UKAIUH,

13. ceMmeliHOE MOJI0XKEeHUE, HaIMIne
JIeTe|, POJACTBEHHBIE CBA3H;

14. CBEIECHUAI O prI[OBOfI IEATCIIBHOCTH,
B TOM YHCJIE HAUTUYUE MOOLIPEHNH,
HarpaxaeHui u (1im)
JUCLMUIUTMHAPHBIX B3bICKAHU;

15. TaHHBIEC O PETUCTpAINK Opaka;

16. cBeJCHUSA O BOMHCKOM Yy4YeTe,

17. cBeneHUst 00 MHBAJIUIHOCTH,

18. cBeneHUs 00 yJaep>KaHUU allMMEHTOB,;

19. cBeleHUs O AOXOJE C MPEABIIYIIETO
MecTa paboThI;

20. MHBIC IEPCOHANBHEIEC JaHHEIE,

MpeIoCTaBIIsIeMble pAOOTHUKAMH B

COOTBETCTBUU C TPeOOBaHUAMU

TPYAOBOr'0 3aKOHOJATEIBCTBA

No o k~owdRE

®

CBenenus o
COCTOSIHUH
310POBbBS

N3o0paxeHue Ha
doto u
BUJICO3AITHCH,
MOJIY9E€HHBIX C
Kamep
HaOII0CHUS

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATEI HA PAOOTY (CoMCKATEH)

Crioco6w1
o0paboTku

ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPEeICTB aBTOMATHU3AIMHY, B TOM YHCIIE!




1. TONMyYEeHHE MEePCOHAIBHBIX JaHHBIX B YCTHOW M MMCbMEHHOHN (opme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

2. BHECEHHMs IEPCOHAIBHBIX JAHHBIX B )XyPHAIIbl, PEECTPBI U
nH(pOPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI IHCTHUTYTa

Cpoxu B Teuenue cpoka nelcTBUs TPYAOBOTO JOTOBOpaA. [l KaHAUIAaTOB — B TEUCHHUE

o0paboTKu CpOKa, HE0OXOUMOTO ISl PACCMOTPEHUSI KAaHAUIATYPbI U 3aKIIOYEHHS TPYIOBOTO
JI0OTOBOPA

Cpoku B TeueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH €I B 3aBUCUMOCTH OT THIIA

XpaHeHUs JOKYMEHTA, B KOTOPOM COJIepKaTCs IEPCOHAIbHBIE TaHHbIE, B TOM YHCIIE B
cocTaBe JUYHBIX j1en — 50 et

ITopsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3THUMBAHUS ITEPCOHATIBHBIX

YHUUYTOXKEHUS | JaHHBIX ITHCTUTYTOM B 3aBUCMMOCTH OT THUIIA HOCUTENS NIEPCOHAIBHBIX JaHHBIX

3. lleab 00padoTKH: peaau3anus rpaxIaHCKO-NPaBOBBIX 10r0OBOPOB, CTOPOHO,
BBITOIONIPHOGpeTaTEIeM HIIN MOJIyYaTe1eM KOTOPBIX siBJsieTcss MHCTHTYT

Kareropun [lepconanbHbIe TaHHBIE
JAHHBIX
[lepeuenn 1. ¢damums, UM, OTYECTBO;
JTAHHBIX 2. TMAacMOpPTHHIEC IaHHBIE;
3. azpec peructpaiuu U (1au) GaKTHIECKOTO MPOKUBAHUS,
4. KOHTAaKTHbBIC JaHHBIC,
5. MHJIMBHUIYyaJbHBIA HOMEP HAJIOIOILUIATENbIINKA,
6. HOMEp pacueTHOro CUeTa,
7. HOMep 0aHKOBCKOM KapThl,
8. HHBIE IEpCOHAIbHbIE JaHHbIE, IPEAOCTaBIsAEeMble (PU3NUECKUMU JINIIAMH,
HE0OXO0IMMBIE /ISl 3aKIF0UEHHUS U UCTIOJTHEHHSI IOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpsI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOoMaTH3upoBaHHasg 00paboTKa 1 0e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE!
o0paboTku 1. TOJNy4YeHHE NEePCOHANBHBIX JJAaHHBIX B YCTHOW U MUCBMEHHOU hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
2. BHECEHMs IEPCOHAIBbHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
nH(pOpPMaIMOHHbBIE CUCTEMBI U JOKYMEHThI MHCTHTYTA
Cpoku B Teuenue cpoka, HEOOXOIUMOTO /ISl UCIIOJTHEHMS 3aKJIIOYEHHOTO IOTOBOpa
00paboTKu
Cpokn B TedeHnue cpoka, yCTaHOBIEHHOIO HOMEHKIJIATYPOl 1€ B 3aBUCUMOCTHU OT TUIIA
XpaHeHus JOKYMEHTA, B KOTOPOM COJIEp>KaTCs IEPCOHATIbHBIE JaHHBIE
[opsox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TUUMBAHUSI IEPCOHATBHBIX
YHUYTOXKEHUS | JaHHBIX IHCTUTYTOM B 3aBUCHMOCTH OT THIIA HOCUTEJSI IEPCOHATBHBIX JTaHHBIX
4. Heab 00padoTKH: obecneyeHne 0€30NMaACHOCTH
Kareropun IlepconanbHble naHHBIE

JaHHBIX




Ilepeuenn 1. ¢amuus, UM, 0OT4eCTBO - [loceTnTen MHTEPHET CAUTOB U IPOSKTOB

JAHHBIX HNHucturyra,

2. macnoptHble naHHble - [Tocetutensam MucTuTyTa,

3. anpec peructpauuu u (i) pakrudeckoro npoxuBanus - [locerurensm
Huctutyra,

4. KOHTaKTHbIE AaHHbIE - [loceTnTen NHTEPHET CalTOB U IPOEKTOB
Hucturyra,

5. Alnu agpeca U JaHHBIE IepeaBaeMble Opay3epoM MOIb30BATEN -
[ToceTuTenu UHTEPHET CalTOB.

Kareropuun IToceturenu MucTUTyTA, [loceTuTeny MHTEpHET CalTOB U IPOEKTOB MHCTHTYTA
CyOBEKTOB

CriocoOsI ABToMaTu3upoBaHHas 00paboTKa u 0e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE!
00paboTKH 1. TONyYEeHHE MEePCOHANBHBIX JaHHBIX B YCTHOW U MUCEMEHHOHN (opme

HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATIBHBIX JAHHBIX, TAKXKE IIPU
IIPOCMOTPE CTPAHMI] CAlTa OIIepaTopa,

2. BHECEHMs IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPBI U
WH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI IHCTHTYTa

Cpoku B Teuenue neprosa HaxoKACHUS OCETUTENS HA TeppuTopuu HCTUTYTA MK B
00paboTKH TE€YEHHE NepHOJIa HAX0XKICHHUS IOCETUTEII HA MHTEPHET caiiTe orepaTopa.
Cpoku B Tedenue cpoka, ycTaHOBJIEHHOI'O HOMEHKJIATYpPOHl /1€ B 3aBUCUMOCTHU OT TUIIA
XpaHEHUS JIOKYMEHTA, B KOTOPOM COJIEpKATCs IEPCOHANIbHBIE JAHHBIE, B TOM YHUCIIE

MuHUMYM 30 THEH B OTHOIICHUU 3aIUCEi KaMep BHICOHAOTIOACHHUS, JUISI
WHTEPHET IPOCKTOB — IIPH 3aKPBITHS CTPAHMIIBI CaliTa — MOCTIE B TeUeHHE 24 4acoB
B JIOTaX UHTEPHET cauTa.

[Topsnox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TMYMBAHUSI IEPCOHATBHBIX
YHUUYTOXEHUs | JaHHBIX THCTUTYTOM B 3aBUCUMOCTH OT THUIIA HOCUTENS IIEPCOHAIBHBIX JaHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX
4.1. UactutyT ocymiecTBiseT cOop, 3amuch, CUCTEMAaTH3aIlUI0, HAKOIIJICHUE, XpPaHEHHUE, YTOUHECHHE
(oOHOBNCHHE, W3MCHEHHE), U3BIICUCHHE, WUCIONb30BaHUE, Iepenady (pacrmpocTpaHeHHe,
npeJoCTaBIeHHe, JIOCTYI), O00e3IM4YMBaHUe, OJIOKMPOBaHHWE, YAAJICHHE M  YHUYTOXKCHHUE
NEPCOHAJBHBIX JAHHBIX B COOTBETCTBMM C 3aKOHOAATENBCTBOM O TME€PCOHAIBHBIX JIAHHBIX U
JIOKaJIbHBIMU HOPMaTHBHBIMH aKTaMHu MHCTUTYTOM.
4.2. Bce mepcoHaibHble JaHHble MHCTUTYT mojyyaeT OT cyObeKTa NEpCOHAJbHBIX JAaHHBIX, a B
ciydasix, KOrJa CyOBEeKT IMepCOHAIBHBIX JaHHBIX HECOBEPIICHHOJICTHHH, — OT €ro poJuTelNei
(3aKOHHBIX TpeCTaBUTEICH).
4.3. Tlomydyenue o 0OpabOTKy TMEPCOHAIBHBIX TAHHBIX, PAa3pEIICHHBIX CYOBEKTOM MEepPCOHAITBHBIX
JTAHHBIX JUIS pacrnpocTpaHeHus, VMIHCTUTYT OCYILECTBISET C COONIOJIEHHUEM 3alpeToB M YCIOBHUH,
MPETyCMOTPEHHBIX 3aKOHOM.
4.4. Unctutyt oOpabaThIBaeT epCOHAIbHbBIC TaHHBIE!

1. 0e3 HCIOIF30BaHMS CPEJICTB aBTOMATH3AINH;

2. C UCIOJIb30BaHUEM CPEJICTB aBTOMATHU3allMU B POrpaMMax U MHPOPMALMOHHBIX CHCTEMaX:
«1C: 3apmmara u kanpei», «l1C: bubmmoreka», «1C: byxrantepus», «CucreMbl
JTMCTAaHIIMOHHOTO 00y4YeHus», «MuTepHeT caiitel MHCTUTYTa.

XpaHeHHe MTePCOHATBHBIX JTaHHBIX:




4.5.1. lHCTUTYT XpaHUT MEepCOHATbHBIC TaHHBIE B TEUCHHE CPOKA, HEOOXOIAUMOTO IS TOCTHIKEHUS
nesned ux oOpaboOTKH, a JOKYMEHTHI, COJAEpKallle IEepCOHANbHbIE JaHHblE, — B TEUCHHE CpPOKa
XpaHEHUsl JIOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYpOM J€J, C YYETOM apXUBHBIX CpPOKOB
XpaHEeHHUS.
45.2. llepconanbHble JaHHbIC, 3aUKCUPOBAHHbIE Ha OYMaXXHBIX HOCHTENSX, XpaHATCI B
3anupaeMslx mKagdax a0 B 3alIMPAEMBbIX TOMEIIEHHSX, JOCTYIl K KOTOPBIM OIpaHHYEH.
4.5.3. IlepconanpHble naHHBIC, O0OpabaThIBacMble C HCIIOJIB30BAHHEM CPEACTB aBTOMATH3AIIHH,
XPpaHATCS B TaKOM IOPAIKE U HA YCIOBUAX, YTOOBI UCKIIOUUTh HENPABOMEPHBIN MM CIIydalHbIN
JIOCTYI K HHUM, YHHYTOXXCHHE, H3MEHEHHE, OJOKMpPOBaHWE, KONHPOBAHWE, IPEIOCTABICHHUE,
pacrpocTpaHeHHE NePCOHANbHBIX AAHHBIX, & TAK)KE MHbIE HEIPAaBOMEPHbIC CHCTBUSA B OTHOLIEHUU
MEPCOHAIBHBIX JAHHBIX.
4.6. Jluua, OTBETCTBEHHBIE 32 00pa0OTKY MEPCOHAIBHBIX JaHHBIX B VMHCTUTYyTE, MpeKpamarT HX
00pabaTbIBaTh B CIEAYIONINX CIydasx:

1. JOCTMTHYTHI LIS 00paObOTKU MEPCOHAIBHBIX TaHHbIX;

2. HCTEK CPOK JIeHCTBUS coriacusi Ha 00pabOTKy MepCOHAIbHBIX IaHHBIX;

3. 0TO3BaHO coriacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

4. 00paboTKa MepcoOHATBHBIX TAHHBIX HEMPAaBOMEPHA.
4.7. Ilepenaua nepcoHabHBIX TaHHBIX
4.7.1. UuctutyT obecrneurnBaeT KOH(UICHIMAIBHOCTD [IEPCOHANIbHBIX JTAHHBIX.
4.7.2. IHCTUTYT niepesiaeT NepCoHaIbHbIE JaHHbIE TPETHUM JIMLAM B CJICAYIOLINX CIydasX:

1. cyOBeKT mepcoHaNbHbBIX JAHHBIX J1aJl COIJIaCUE Ha Mepeiady CBOMX JaHHbIX;

2. mepenaTth JaHHble HEOOXOJMMO B COOTBETCTBHM C TPEeOOBAHUSAMH 3aKOHOAATENbCTBA B

pamMKax yCTaHOBJIEHHOW MPOLETYPHI.
4.7.3. IHCTUTYT He OCYLIECTBISET TPAHCIPAaHUYHYIO NIepeavy NepCOHAIbHbBIX JaHHBIX.
5. AKTyajam3anus, ucnpaBJjieHHe, y1aJleHHe 1 YHHYTOKeHHe MePCOHATbHBIX TaHHbIX, 0TBETHI
HA 3anpochl CYObEKTOB NEPCOHAIbHBIX JaHHBIX

5.1. B cinyuae npenocraBiieHUsl CyObEKTOM MEPCOHAIbHBIX JaHHBIX, €T0 3aKOHHBIM MPEACTaBUTEIEM
(akTOB O HEMOJHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX MJIM HE3aKOHHO IOJIyYEHHBIX MEPCOHAIBHBIX
TaHHBIX WHCTHTYT aKkTyamu3upyeT, WCHpPaBIsieT, OJOKUPYET, yAalseT WM YHUYTOXKAeT HX U
YBEJIOMJISIET O CBOMX JACUCTBUSAX CyObEKTa NEPCOHATIBHBIX JAHHBIX.
5.2. Tlpu poctmwxeHnn 1eneil oOpabOTKM MEPCOHANBHBIX JAHHBIX, a TaKKe B CIy4ae OT3bIBa
CyOBbEKTOM NEPCOHAIbHBIX JAHHBIX COINIACUs Ha 00pabOTKY NEPCOHANbHBIX JaHHBIX MEPCOHATIbHbIE
JaHHbIE TOJUIeXKAT YHUUYTOKEHUIO, €CIIM HMHO€ HE MPEeIyCMOTPEHO JI0TOBOPOM, CTOPOHOM,
noxy4areneM (BbIFOAONPHOOpETaTEIeM) IO KOTOPOMY SIBIISICTCS] CYOBEKT HEPCOHABHBIX TAHHBIX.
5.3. YHUUTOXKEHUE TOKYMEHTOB (HOCHTENCH), COJepIKAIUX MEPCOHATBHBIC TaHHBIE, TPOU3BOIUTCS
B cOOTBETCTBHH C IlopsiikoM YHMUTOXKEHUS U 00€3TMYMBaHUS MEPCOHAIBHBIX JaHHBIX MHCTUTYTOM
B 3aBHCHMOCTH OT THIIAa HOCHUTENS TEPCOHAIBHBIX IAaHHBIX, B TOM YHCJE ITyTeM H3MEIbYeHUs
nipesepe, CTUpaHus Wik (opMaTUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.
5.7. Ilo 3ampocy cyObekTa MepcoHaIbHBIX JAHHBIX WM €ro 3aKOHHOrO mpeictaBurens MHcTUTyT
cooOmraer emy nHpopmauo 00 00paboTKe MePCOHATBHBIX JTaHHBIX CYOBEKTa B CPOKU U B MOPSJIKE,
YCTAHOBJIIEHHOM 3aKOHOM.



